COMPLETING THE PT-61 FORM
DISCLAIMER:

You (the filer) are solely responsible for

the accuracy of the information

contained within the PT-61 Form.

Before submitting the form, please be

sure that all names are spelled

correctly; correct addresses are listed

for the buyer and seller and that you

have the correct Map & Parcel number

for the property being conveyed.

GO TO https://www.gsccca.org/
Click on file
Click on E-Filing
Click on PT-61 e-Filing
Click on FILE MY PT-61 FORM




Complete the highlighted portions below:

&

Seller/Grantor
Information

ONCE COMPLETE: CLICK NEXT STEP



-

Buyer/Grantee
Information

¢

Add additional
buyers only if
applicable

ONCE COMPLETE: CLICK NEXT STEP



" 4

Date of Sale is
the date listed
on the deed.

¢

List city only if
property is
located within
the city limits of
Roberta.

" 4

Map & Parcel
number can be
found using the
Crawford County
gPublic website.

ONCE COMPLETE: CLICK NEXT STEP




¢

If you qualify for
an exemption of
real estate
transfer tax, you
must select the
appropriate
exemption code
and complete
1A. If you do
not qualify for an
exemption, you
will need to
complete 1 and
provide the
Actual Value of
Consideration
Received by
Seller.

ONCE COMPLETE: CLICK NEXT STEP



¢

IMPORTANT!!!
This will be your
last opportunity
to verify the
accuracy of the
information
contained on the
PT-61 Form. If
everything is
correct, you will
need to check all
three boxes in
the Acceptance
Section and then
click Submit PT-
61 Form. Once
the form has
been submitted,
you will not be
able to make any
changes. You
will have to
complete the
process from the
beginning.

wounuys UIHEa Sdes
Address Type: U.S. Address

Date of Sale:
County:
Map & Parcel Number: CO052 025

12/02/2045
Calhoun

Tax

Actual Value: §0.00
Fair Market Value: $0.00
Liens And Encumberances Value: $0.00
Net Taxable: $0.00
Tax Due: $0.00

Acceptance Section - All boxes must be checked
O
[

This property is located in CALHOUN County. Check if correct.

The information contained herein has been provided by Seller and Buyer and,
to the best of the filer's knowledge, is true and correct.

—| By checking this box, the buyer or buyer's authorized agent further acknowledges that he/she will be deemed to have returned the property for taxation at
the same valuation as was finally determined for the year in which the transfer took place if:

= the property described on form PT-61 has not been sub-divided or improved since the transfer and
» if no tax return is filed by the buyer

Acceptance Section - All boxes must be checked

This property is located in CALHOUN County. Check if correct.

The information contained herein has been provided by Seller and Buyer and,
to the best of the filer's knowledge, is true and correct.

By checking this box, the buyer or buyer's authorized agent further acknowledges that he/she will be deemed to have returned the property for taxation at
the same valuation as was finally determined for the year in which the transfer took place if:

« the property described on form PT-61 has not been sub-divided or improved since the transfer and
» if no tax retumn is filed by the buyer

The buyer is not relieved from the responsibility of filing a new timely return where the property transferred has been split from an existing property or where
there have been substantial changes or new improvements to the property, nor would the filing of the form PT-61 relieve the buyer from filing an application
for homestead or other exemptions to which he/she may be entitled.

| Submit PT-61 Form |




EFFECTIVE JANUARY 1, 2025, THE PT-61 FORM MUST BE E-
FILED WITH DEED.



Search Terminal — Registration Guide

This guide outlines the registration process

o Click the Clerks’ Authority LOGO at the top right of the screen to navigate to the home page

THE CLERKS
AutHorITY Y @

Georgia Superior Court Clerks' Cooperative Authority

®FILE

e Click FILE
eFiling
e Click eFiling
eFiling Portal
Electronic filing portal which facilitates
filing select documents in parlicipating
counlies.
LEARM MIORE

e Click eFiling Portal

Eegister and start filing nght away.

e Click Reqister

e Create a Username and Password and click Next
Register

Login Information

Create a username and password

* Username:

* Password:

* Confirm Password:

Populate Test Dala




Fill out the Contact Information and click Next
Reqgister

Contact Information

Enter your contact Information

* First Mame:

Middie Hame: | |
* Last Hama: |

Sumnx: Calect... W

Company Nama: | |

Wabalte Uri: | |

* Addrass Lina 1:

Addrazs Line 2:

|
|
* Clity: | |
|
|

* stata: Seled... w

* Postal Codea: |

*Emall Addraza: | |

* Phona Number: |~: b - | Ext.: | |
Fax Numbear: | [ |

Indicate the filing type(s) to be submitted by clicking on the checkboxes, then click Next
Register

Filing Type Information

Indicate filing types to be submitted. Check all that apply.

ucc
Feal Extate (Deeds, Liens, and Plats)

Review the eFile Terms of Use, click the check box, and select Next
Register

Terms of Use

1| have read and agree to the =File Terms of Use

m NEXT CANCEL




After reviewing Username and Contact Information, click Submit.

Register

Login Review

Username: krniler

Contact Review

Name: Filar
Company Name: MNone
Website Lr: None
1875 |
Address: Af;antacﬁ;:-}rﬁ:g?wgﬂm?
Email Address:
Phaone Humber: (4D4) 32T-BE36
Fazx Mumber: hone

Filing Type Review

LG
Real Estate {Deeds, Liens, and Plats)

BACK m CANCEL

Registration is complete! Select Done

Filing Type(s):

Register
Registration Completed Successfully
Username: krnfiler

Name: Filar

Add ] 1875 Century Bhwd

ress: Atlants, Georgia 30047

Email Address:

Phone Number: (404) 327-0836

Verify Government Issued ID

This account cannct file real estate filings untd 2 government issued ID is werified by the system.
Click hene to wenify ywour identity.

— Frint this confirmation for your records

If filing a real estate document, click “here” to complete the Identity Verification portion.
For further assistance, contact our Customer Support at help@gsccca.org or 800-304-5174



mailto:help@gsccca.org

Search Terminal - Mobile Assisted Identity Verification Guide

This guide outlines the identity verification process.

o Click the Clerks Authority LOGO at the top right of the screen to navigate to the home page.

ms CLERKS
AutHoriTy XY a)

Georgia Superior Court Clerks' Cooperative Authority

O®FILE

e Click FILE

eFiling

o Click eFiling

eFiling Portal

Elecironic filing portal which fadilitates
fiing s=lect documents in participating
cournlies.

LEARM MIORE

e Click eFiling Portal

e Log into the eFile portal (top right-hand corner). If a user does not have an eFile account, click Register and
complete the registration process.

it GLERKS eFiling Portal

UTHUR”Y Georgia Superior Court Clerks' Cooperative Authority

eFile Home Filings  Account Management  Support ContactUs GSCCCA.org

e Select Click here.

Effective January 1, 2025, a verified government-issued 1D will be required to submit real estate electronic filings in accordance with O.C.G.A. § 44-2-39(b)(1). Your account does not have a
verified ID on file.

Click here o proceed to the Identity Verification page

o cliok IR

e Using the dropdown box, select the country from which your government ID was issued, then click

Select .

o Select the government-issued ID by clicking on the > symbol. The ID must be unexpired.



Continue on a mobile device (recommended)

Click

Scan the QR Code

Open link ° - and click .

Select the government-issued ID by clicking on the > symbol. The ID must be unexpired.

Review Capture Tips. Move the ID to fit within the outline, and auto-capture will attempt to capture the photo. If
not automatically captured, a button will appear to manually capture the photo. Once captured, click Use this
photo if clear or Retake photo if blurry.

< Camera
* Autocapture on

Make sure lighting is good and any lettering is clear
Take a clear photo of the front of your driver license. before continuing.
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@ Capture Tips

Use this photo

@ Retake photo

AA & inquiry.withpersona.com ¢ AA & inquirywithpersona.com G




Take a photo of the back of your ID. Move the ID to fit within the outline, and auto-capture will attempt to
capture the photo. If not automatically captured, a button will appear to manually capture the photo. Once
captured, click Use this photo if clear or Retake photo if blurry.

1213 - ol 56 @ 1213 ol 56 @

® Autocapture on

Take a clear photo of the barcode on your driver Make sure lighting is good and any lettering is clear
license. before continuing.

S05 C N M GV s P £18. 3000 A8 ceesnetnd e

@ Barcode on back of ID

@ Capture Tips

Use this photo
@ Retake photo

AA @ inquirywithpersona.com C AA @ inquirywithpersona.com ¢

You will be prompted to take a selfie once image uploads are processed. Click _



Position your face in the center of the screen. You may need to move your head closer or further from the screen
to continue the process. The system will capture your photo then prompt you to turn your head slightly to the left.
Once the image is captured, you will be prompted to turn slightly to the right.

12:18 no 12:18 ~
< Camera - il 50k ': < Camera - sl B0k ﬂ

Center yourself on the screen Look slightly left

Take photo

AA & inquirywithpersona.com ¢ AA # inquiry.withpersona.com G

s QD e s QD - e

Look slightly right Verifying...

Take photo

AA 8 inquirywithpersona.com ¢, AA 8 inquirywithpersona.com ¢



Do
“We have received your ID” will be displayed. Click .

After clicking Done, your Current ID Verification Status will be updated, displaying your Identity Verification
history. Email confirmation will be sent upon successful identity verification.

e GLERKS eFiling Portal

UTHORITY Georgia Superior Court Clerks’ Cooperative Authority

eFile Home Filings Account Management Funding & Payments Support Contact Us Office Admin GSCCCA.org

Home : : Identity Verification

Identity Verification Identity. Verification Guide

Your Current ID Verification Status: Successfully Verified

Summary of the ID we have on file

Iasuing Authority Expiration Date
Driver's License GA 872012026 Remove 1D Verification

Click here to verify a new ID online

Identity Verification History

Date Started Id Type Device Result
10/24/24 05:29 PM Driver's License Webcam Active

Once successfully verified, you may begin eFiling real estate documents. A filer guide is available on how to file
by selecting Support then clicking Filer Guide.



Search Terminal — Filer Guide

e Click the Clerks’ Authority LOGO at the top right of the screen to navigate to the home page.

ms CLERKS
AutHorITY Y ®

Georgia Superior Court Clerks' Cooperative Authority

®FILE

e Click FILE

eFiling

e Click eFiling

eFiling Portal

Electronic filing portal which facilitates
fiing ==lecl documents in paricipating
counlies.

LEARMN MORE

e Click eFiling Portal

e Register using the Register link

e Once registration is completed and the user has completed identity verification, click on the Filings tab and select
Current Filings

NEW FILING
e Scroll to the bottom of the Current Filings dashboard and select New Filing-

e Select the Type of Filing, Real Estate (Deeds, Liens and Plats)

Type of Filing:

Real Estate (Deeds, Liens and Plats) v

e Select the County

County:

Camden v

e Click Continue

o Scroll to the bottom of the page, and click Continue again



Click Add New Filing

Real Estate eFiling

Welcome to GSCCCA Real Estate eFiling

Please review the contents of the filing package below. Once safisfied, click the Submit button.

One or more related real estate documents may be filed using this screen. When multiple filings are submitied fogether, they are accepted or rejected by the clerk as a single package.
Filings submitied together will be either all accepted or all rejected.

eFiling Package Summary 7

Name: ‘Your Package Name ‘ Q
Estimated Fees o
Grand Total: 50.00 =

Filing Information

There are no filings in your filing package. Click the Add New Filing button below to add a new filing to the filing
package.

Add New Filing Estimated Fees Grand Total: $0.00

Cancel Package

Add New Filing

Please review the contents of the filing package above. Once satisfied, click the Submit button.

Cancel Package

Select the instrument type

Real Estate eFiling

1. Document

I 2. Taxes I 3. Parties I 4. Filing Fees

recording

Step 1: To help us calculate proper recording fees, please tell us which type of document you are

Ingtrument Type:

Filings In Package

eFiling Package Summary

Select... V‘ @ 5} {New Filing)

Use screen to specify the document being filed

Click Choose File to locate the document on the search terminal. NOTE: the disc or USB drive should be input

into the terminal

g Videos
= Windows8 0S5 (C)

& Network

[0 | Single-page Landscape (LZW) 12/6/2016 10:30 ...  TIF File 392 KB
[ | Single-page Landscape 11/7/2016 2:41 PM  TIF File 134 KB
[0 | Single-page Portrait 11/7/2016 2241 PM  TIF File 55 KB
@ | Single-page Square 11/7/2016 2:42 PM  TIF File 83 KB




Click Upload. Note: The upload button will disappear and, in its place, will be the View button. The document

uploaded can then be viewed. After viewing, select Next.

Upload Document:

[Srooe it pgapoost | v

Selected File: MNone
Supported File Types: PDF or TIF
Upload Progress: | |

o If filing a plat, click the checkbox to affirm that you have reviewed and approved the final plat document
o If filing a deed or lien, enter taxes, number of security deeds being assigned, PT-61 number, etc. where

necessary.
Click Next

Input Party Names, then click Next

Step 3: Specify the parties to the document

Seller/Grantor: Quick-Pick:
| Recently Used Parties... v| (9

= For a person, enter the name as "Last Mame, First Name™
= For a business, simply type the business name

* Tause 3 recently used pary name, choose if from the "Quick-Pick™ dropdawn list

Review filing fees, then click Next

Unit Cost Subtotal

Base Filing Fes

PT-61 Tax

Total: $35.00
* Estimate Only

Click Submit

eFiling Package Summary &

Name: | Your Package Mame

County: o

Estimated Fees u
Grand Total: 535.00

Filing Information

L7

ﬁ Instrument Type: Deed - Conveyance Deed
(Deeds that conveys real propery, such as
Warrsnty Deeds, Gift Deeds, Estate Deads,
Trustees Deeds, Quit Claim Deeds, and Tax
Sale Deeds. (Excluding Foreclosure Desds,
“Quit Glaim Deeds of Release”, Gas'Oildinera!
Deeds, and Secuniy Deeds. )

Documents: 1 page POF pdf
PT-61 Documents: 037-2024-000002
PT-61 Tax Amount: 510.00

Seller/Grantor:

Delete

(7
e
—Deiste—|

Filing Order

Add New Filing




e Click Ok

By continuing, the document(s) uploaded will be queued for
submission to the Clerk of Supenor Court. Upon payment
authornization, documents will be transmitted.

Filing fees and taxes shown are an estimate based on information

provided. Per the terms of agreement, the Clerk of Superior Court

assesses the actual filing fees.

e Click Pay Now

Real Estate eFiling

Your filing package was submitted successfully

l - Attention

[
Filing package will not be transmitted until payment is authorized

Click Pay Now to authorize payment

County Mame: Cook

Filimg ID: 1548784
What Is This?

Filing Type Instrument Type Status

Estimated Fes

Feal Estate Oeed - Conveyance Deed AWAITING PAYMEMNT

535.00

Please note: Filing fees are an estimats bas=d on information prowvided
Actual filing fees will be assessed by the Clerk of Superor Court

=] Print this confirmation for your records
—_—

ESTIMATED FEES FOR THE SELECTED FILINGS: $35un




e Select method of payment

v
N

Q4
\>\\_§

PAY BY CREDIT CARD PAY BY BANK ACCOUNT PAY BY ESCROW ACCOUNT

e Enter Payment Information and click Confirm Payment

Pay Filing Fees - Confirmation

Authorization Only
Your credit card or bank account will not be charged until your filings have been accepted by the Superior Court Clerk's Office. If paying by credit
card, a temporary hold may be placed on your card for the amount authorized

Notice when paying or funding via bank account:

Please confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists, take the necessary steps
with your financial institution to allow ACHs from GSCCCA prior to funding an account. Retumed ACH payments will result in an account
suspension

Payment will be collected by the Georgia Superior Court Clerks’ Cooperative Authority (GSCCCA) on behalf of the Superior Court Clerk’s office.

‘ Amount Due:  §10.35

Credit Cards | Bank Accounts

NOTE: A credit card transaction fee of $0.35 has been added to the filing fee amount.

ard from Wallet

Name: 1
Expirati Name: 2

Expiration
vear: State:
cv

What Is This?

|| Save Credit Card to My Wallet for Future Filings

Generate Tokens

e Click Pay

Pay Filing Fees - Confirmation

Flease verify payment infermation

Number of Fil 1
Total Filings: F38.00
Total Feas: $1.23

Total Payment §38.23
Payment Date: 121182024 9:23 AM

Credit Card: ATTITR000001111 W:




e Upon successful confirmation, the document is submitted to the Clerk’s office for filing

the filing(s).

Credit Card Authorization Successful

Reference Number: daifid7d-375a-4485-009=0-8/08d55=f35¢ What |5 This?

Credit card autherized for payment of filing fees, and filings have besn transmitted to the Clerk’s office for processing. Your eredit card will only be charged upon acceptance of

Actual filing fees will be assessed by the Clerk of Superior Court

== | Print this confirnatien for your records

ID DATE & TIME STATUS COUNTY TYPE FEE
3540784 1271672034 9:16:17 AM AWAITING CLERE REVIEW Cook RealEstate £35.00
ESTIMATED FILING FEES:  335.00
PROCES55ING FEES: %123
TOTAL PAYMENT: £3g.23
Pleaszs note: Filing fees are an estmats based on information provided

e To return the search terminal to the Authority home page, click the GSCCCA Home tab
o For further assistance, contact our Customer Support at help@gsccca.org or 800-304-5174



mailto:help@gsccca.org

